Community Connect Foundation: Statewide E-Government Project

The Community Connect Foundation, with funding from the Claude Worthington Benedum Foundation and the West Virginia Office of Technology, and in partnership with the West Virginia Municipal League, West Virginia Association of Counties and the West Virginia Department of Education has developed a Statewide E-Government Project. The primary goal of this project is to create a sustainable, informative, and professional website for every county and incorporated municipality in West Virginia to be housed on the West Virginia State Portal (wv.gov). In order to accomplish this task one high school was selected per county. The chosen high school was responsible for engaging their county and every incorporated municipality in their county to collect the necessary written and multimedia content that would be used to develop websites for political subdivisions that do not currently have an official web presence. Community Connect Foundation provided the selected high schools with a laptop computer, digital camera, digital camcorder and all the necessary accessories that would be needed to collect the website content. The selected high schools will use this project based learning experience as a means to learn about how county and municipality governments are organized and operated as well as provide an informational website for their county and local communities. Further details of this project, its limitations and who can participate are found in the Statewide E-Government FAQ located at www.communityconnectfoundation.org
Participating Instructions (Municipality):

The information being requested below will form the foundation for your municipality website. Information that has already been filled in has been provided by the WVML and is current as of 2011. Please review this document, fill in the requested information in its entirety, correct any mistakes, sign the attached Participation Agreement and return back to the Community Connect Foundation or the WVML so that we can publish your website or make corrections. This document should be filled out for the following subdivisions of your municipality government:

· Municipality Mayor

· Municipality Council

· Municipality City Manager (where applicable)

· Municipality Fire Department (VFDs where applicable)

· Municipality Police Department

· Municipality EMS (County Health Department/EMS where applicable)

· Any internal Organization/Committee/Agency/Board/Commission that you deem important to have on the website. 

(Note: for each Organization/Committee/Agency/Board/Commission that you wish to have please fill-in a separate sheet)
	General Municipality Information

	Information Heading:
	Collected Information (please add to or make corrections)
	Correct?

	
	
	Yes
	No

	Municipality Domain Name
(e.g. www.cityof <municipalityname>.wv.gov or www.villageof
<municipalityname.wv.gov )


	
	
	

	Official Municipality Name
	
	
	

	Main Municipality Address
	
	
	

	Main Municipality Phone Number
	
	
	

	Main Municipality Fax Number
	
	
	

	Main Municipality Email Address (if available)
	
	
	

	Home Page (This is the paragraph that will serve as the Homepage Introduction)
	
	
	

	About Us (This is additional information about your Municipality)
	
	
	

	Did You Know Facts (these should be interesting facts about your municipality e.g. “Hillsboro is Pocahontas County's oldest incorporated town, chartered in 1886.”) Need at least five.
	
	
	

	Frequently Asked Questions (these should be questions commonly asked about the municipality e.g. “What public schools service our city”, please provide both question and answer.) Need at least five.
	
	
	

	Links and Resources (these should be outside links to other websites that are of relevance to the municipality e.g. “West Virginia State Legislature”, please provide the URL address, name of the website, and a brief description of what it is.) Need at least five.
	
	
	


	Mayor

	Information Heading:
	Collected Information (please add to or make corrections)
	Correct?

	
	
	Yes
	No

	Name of Organization
	Mayor
	
	

	Mayor’s Name
	
	
	

	Description of Mayor’s Office (Include a general description of goals, objectives, mission statement, area served and any additional information)
	
	
	

	Mayor’s Phone Number (include area code and extensions)
	
	
	

	Mayor’s Fax Number (include area code)
	
	
	

	Mayor’s Mailing and Physical Address
	
	
	

	Mayor’s Email Address (if available)
	
	
	

	Hours of Operation
	
	
	

	Term of Elected or Appointed Office  (if applicable)
	
	
	

	Website (if available)
	
	
	

	Additional links and resources that are of general interest to the Mayor’s Office
	
	
	


	City Council

	Information Heading:
	Collected Information (please add to or make corrections)
	Correct?

	
	
	Yes
	No

	Name of Organization
	City Council
	
	

	Names of City Council Members
	
	
	

	Description of City Council (Include a general description of goals, objectives, mission statement, area served and any additional information)
	
	
	

	City Council’s Phone Number (include area code and extensions)
	
	
	

	City Council’s Fax Number (include area code)
	
	
	

	City Council’s Mailing and Physical Address
	
	
	

	City Council’s Email Address (if available)
	
	
	

	Hours of Operation and Meeting Times
	
	
	

	Term of Elected or Appointed Office  (if applicable)
	
	
	

	Website (if available)
	
	
	

	Additional links and resources that are of general interest to the City Council
	
	
	


	City Manager

	Information Heading:
	Collected Information (please add to or make corrections)
	Correct?

	
	
	Yes
	No

	Name of Organization
	City Manager
	
	

	Names of City Manager
	
	
	

	Description of City Manager’s Office (Include a general description of goals, objectives, mission statement, area served and any additional information)
	
	
	

	City Manager’s Phone Number (include area code and extensions)
	
	
	

	City Manager’s Fax Number (include area code)
	
	
	

	City Manager’s Mailing and Physical Address
	
	
	

	City Manager’s Email Address (if available)
	
	
	

	Hours of Operation and Meeting Times
	
	
	

	Term of Elected or Appointed Office  (if applicable)
	
	
	

	Website (if available)
	
	
	

	Additional links and resources that are of general interest to the City Manager’s Office
	
	
	


	Fire Department

	Information Heading:
	Collected Information (please add to or make corrections)
	Correct?

	
	
	Yes
	No

	Name of Organization
	Fire Department
	
	

	Fire Chief’s Name
	
	
	

	Description of Fire Department (Include a general description of goals, objectives, mission statement, area served and any additional information)
	
	
	

	Fire Department’s Phone Number (include area code and extensions)
	
	
	

	Fire Department’s Fax Number (include area code)
	
	
	

	Fire Department’s Mailing and Physical Address
	
	
	

	Fire Department’s Email Address (if available)
	
	
	

	Hours of Operation
	
	
	

	Term of Elected or Appointed Office  (if applicable)
	
	
	

	Website (if available)
	
	
	

	Additional links and resources that are of general interest to the Fire Department
	
	
	


	Police Department

	Information Heading:
	Collected Information (please add to or make corrections)
	Correct?

	
	
	Yes
	No

	Name of Organization
	Police Department
	
	

	Police Chief’s Name
	
	
	

	Description of Police Department (Include a general description of goals, objectives, mission statement, area served and any additional information)
	
	
	

	Police Department’s Phone Number (include area code and extensions)
	
	
	

	Police Department’s Fax Number (include area code)
	
	
	

	Police Department’s Mailing and Physical Address
	
	
	

	Police Department’s Email Address (if available)
	
	
	

	Hours of Operation
	
	
	

	Term of Elected or Appointed Office  (if applicable)
	
	
	

	Website (if available)
	
	
	

	Additional links and resources that are of general interest to the Police Department
	
	
	


	Emergency Medical Services

	Information Heading:
	Collected Information (please add to or make corrections)
	Correct?

	
	
	Yes
	No

	Name of Organization
	Emergency Medical Services
	
	

	EMS Chief’s Name
	
	
	

	Description of EMS (Include a general description of goals, objectives, mission statement, area served and any additional information)
	
	
	

	EMS Phone Number (include area code and extensions)
	
	
	

	EMS Fax Number (include area code)
	
	
	

	EMS Mailing and Physical Address
	
	
	

	EMS Email Address (if available)
	
	
	

	Hours of Operation
	
	
	

	Term of Elected or Appointed Office  (if applicable)
	
	
	

	Website (if available)
	
	
	

	Additional links and resources that are of general interest to the EMS
	
	
	


	Organization/Committee/Agency/Board/Commission

	Information Heading:
	Collected Information (please add to or make corrections)
	Correct?

	
	
	Yes
	No

	Name of Organization
	
	
	

	Head of Organization or Members of the Organization
	
	
	

	Description of Organization (Include general description of goal, objectives, mission statement, area served and any additional information)
	
	
	

	Organization Phone Number (include area code and extensions)
	
	
	

	Organization Fax Number (include area code)
	
	
	

	Organization Mailing and Physical Address
	
	
	

	Organization Email Address (if available)
	
	
	

	Hours of Operation and Meeting Times
	
	
	

	Term of Elected or Appointed Office  (if applicable)
	
	
	

	Website (if available)
	
	
	

	Additional links and resources that are of general interest to the Organization
	
	
	


Statewide E-Government Project Participation Agreement

(Municipality Responsibilities)
The Municipality agrees to the following:

· To continue to work with the designated county high school to provide information, corrections, updates and approval of website content.
· Allow the WVML to update the website to reflect the most current elected officials and their contact information with information that was provided for the WVML directory.
· To work with WVML to ensure the continuation of this project in the event the school no longer wants to participate.

· Accepts the limitations of this free website and the project processes as it relates to what information can or cannot be published on the website (Limitations to the website can be found on www.communityconnectfoundation.org/)

· Work with WVML and the project partners to showcase the municipality website.  
The Municipality has the right to:

· Approve all content before it is published to the website.

· Request removal of any content at anytime.
· Remove this website in the event the municipality decides to create an official 3rd party website.

For their participation the Municipality will receive:

· A domain name and web hosting free of charge for the duration of this project.

· A free professional template E-Government website.

· A free copy of Microsoft Office upon initial publishing of the website and submission of this signed form to WVML.

Municipality Name:_____________________________
Print Name:______________________________
Signature:________________________________
Title:____________________________________
Date:____________________________________

In order to ensure that continuity and accuracy of your website please designate ONE person who will be authorized to provide information and corrections for your website.

Authorized Person for website information and corrections:

Print Name:______________________________
Signature:________________________________
Title:____________________________________
Please return the Statewide E-Government Project Participation Agreement to:

West Virginia Municipal League

ATTN: KATHY BURTON

2020 Kanawha Blvd. East

Charleston, WV 25311

Phone: 304-342-5564

Fax: 304-342-5586
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